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Welcome to ResumeGrabber Standard!

Thank you for choosing ResumeGrabber Standard. To help you get started quickly we have included
this starter’s guide. Please take a few minutes to read this guide and start using the product.

If you have purchased the software with the CD, here is a list of items you will find on your CD:
¢ ResumeGrabber Standard Installation file

¢ Quick Start guide in PDF format

¢+ Read Me (ReadMe.txt)
.

Sample resumes
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About ResumeGrabber Standard

ResumeGrabber Standard captures candidate information (contact information and other contact
related details like skills, experience) from resumes and transfers it into your contact manager or
Applicant Tracking System [ATS]. A single click transfers all candidate details intelligently into your
ATS! After transfer, the resume also is attached to the contact created in your ATS. Activities are
automatically scheduled to follow up with your candidate.

How ResumeGrabber Standard Works?

ResumeGrabber Standard is a handy software that captures candidate information (from E-mailed
Resumes, Job Boards, HTML Resumes, Text Resumes, Word Documents) and transfers it your
ATS. All you need to do is:

+ Highlight the contact information in the resume.

+ Select the appropriate resume processing option on ResumeGrabber toolbar and then click GO
button.

ResumeGrabber extracts address, skills & other details of the candidate and updates the fields in the
Online Resume Form. Similarly, you can also transfer resumes to Outlook, GoldMine or ACT!

System Requirements

¢ Pentium PC or higher, 64 MB RAM, 100 MB free hard disk space
¢ Operating System:

o Microsoft Windows Vista

o  Microsoft Windows XP
¢ Other Software:

o  Microsoft Office 2000 or higher

o Internet Explorer 6.0 and 7.0 only

Resume Formats Supported
Text [TXT] Resumes

Word Documents [DOC and RTF]
HTML / HTM Resumes

Resumes in e-mail

* & & oo o

Job Board Resumes

Applicant Tracking System and Contact Managers Supported
Online Applicant Tracking System

ACT! 2010/ 2009 / 2008 / 2007 / 2006 / 2005

ACT! 6.0 / 2000

GoldMine 6.x/5.x

Microsoft Outlook 2007/2003/2002/2000

Zoho People

* & & & o oo o

Others: [Use Data Export: Resumes are transferred to a CSV file, which can be later imported,
into your ATS]
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Installing ResumeGrabber

The following section describes how you can install your new ResumeGrabber Standard:

+ If you have the CD, double-click ResumeGrabber Standard installation file in ResumeGrabber
Standard folder. If you do not have the CD, visit
http://www.addonstore.com/outlook/products/reg-pages/egrab-res-grab-std-reg.asp to download
the installation file.

+ The Installation wizard provides step-by-step procedure to install the software.
When you finish the wizard, you would have successfully installed ResumeGrabber.

Registering ResumeGrabber
After installation, eGrabber Product Registration dialog is displayed.
+ If you had purchased ResumeGrabber, type or paste your license key and click Register button.
+ If you are evaluating the software, paste the Trial key and click Register button.

E}’Q Note: The evaluation version of ResumeGrabber is a full-featured but is limited to be used
for either 10 days or 50 successful transfers whichever happens earlier.

+ Evaluate for 3 days: Or click the Continue button to evaluate the product for 3 days.

Using ResumeGrabber Standard

This section describes how to use ResumeGrabber Standard.

Quick Setup Wizard

After registration, a Quick setup wizard is launched which guides you to setup your destination
application (the software or web form where resume details should be transferred).

ResumeGrabber Standard - Quick Setup Wizard L il
Welcome to ResumeGrabber Quick Setup Wizard! @

The Quick Setup Wizard will help you to setup and configure ResumeGrabber
Standard by guiding vou through the basic setup process. This will allow you
to zelect pour deztination application and configure the basic functionality

of ResumeGrabber.

Click here to leam more sbout BesumeGrabber Quick 5 etup 'Wizard,

Click the "Next® button to proceed.

5o TR T

Figure 1 — Quick Setup Wizard
¢ Click Next to move to the next step of the wizard.
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Select Destination
All the destination applications supported by ResumeGrabber are listed here.
x|

Select Destination @

Select your destination application to which you want to transfer resumes from the below list:

Mate : -
= |f the zelected application is not
running, it will be launched
automatically when pou click "MNext"

*'ou will need to lagin ta the
application if necessary, minimize it
and then proceed with this Wizard.

< Back Next > | Cancel

Figure 2 — Select Destination

+ Select the destination application to which you want to transfer resumes.
¢ Click Next to move to the next step of the wizard.

Enter Web Address

If you have chosen online Applicant Tracking System as your destination application, you should
enter the web address of your Online ATS.

Hesumelrabber Standard - Quick Setup Wizard B x|

Enter Wab Addrass @

Please ippe o copsipasie the homepags UAL of poua Applcand Tiacking Spstem jDpbonal]
[ L rozes e b enrbens prwsitiples diddresses fos peanch.]

Enter Web
Addrass

Ihlp Hivasan e abibe comucompany sppbation_bech him

Fienamel rabber wll chack, and dovenbosd the mapping for wous Spphcand Tescking System, i avalshis

Hoba —
Il rragpang) it riol rvadabie on oo server, o vell st be able 1o conate the g by poursel
durrg lesd tanles

o e

Figure 3 — Enter Web Address

¢ Click Next to move to the next step of the wizard. At this point ResumeGrabber will connect to
the online ATS form through the Internet.
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Save Resume Attachments
In the next step, specify the folder where you want your resume files to be saved. The resume will be
saved in this folder and then linked to the contact record after each transfer.

HesumeGrabber Standard - Quick Setup Wizard e x|
Sove Resume Aflachmeanis @I

[Foacumeliiabber a0 b pstug & i & copp of S pagurms o pous el Fued drws o i & folder on o
server, el i sectumect vl b Irkond 80 the cancidates Contact in S o 1 applcation.

Do ok S e P

(Ciick on thes Brovess: bution bo mag: o He bolder whens pou wank the ssaumes 1o be paved.

ettt Fiepame Location - [ A Ctablbe Shanclad S peed] A asumsl
e e

Figure 4 — Save Resume Attachments
¢ By default resumes are saved in “C:\Documents and Settings\Administrator\My
Documents\ResumeGrabber Standard\Saved Resume1\” folder. Click J button and select
another folder if you need the default folder changed.
+ Select “Do not save resume” check box if you don’t want to save the resumes.
¢ Click Finish to exit the wizard.

Toolbar & Tray Icon

ResumeGrabber also has an in built demo movie that provides further assistance for new users. A
sample resume is also automatically displayed

The following section of this Quick Start Guide explains how you can transfer this sample resume to
your Applicant Tracking System.

ResumeGrabber toolbar will now be displayed on your computer screen. This toolbar can be
conveniently set to always remain on top.

Menu

e (1t
”l_# @ lﬁ Auto Detect / Learn Form j Go ||

L I
Menu Des.tinati:uL Options Click to
Minimize Toolbar Transfer

Figure 5 — ResumeGrabber Standard Toolbar

When you minimize the toolbar, it resides as an icon in the system tray (next to the time display). To
transfer resumes, maximize the toolbar by clicking the icon.

Tray Icon

Sstot| (A 851 || Wrcostwos  [ESBE 32w

Figure 6 — ResumeGrabber Standard Tray Icon
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Transferring Resumes to Online ATS

You can transfer resumes and automatically fill up the Online Resume Forms. You can test the

transfer by using the Samples.

1. Click Menu on toolbar | select Sample and click Add Candidate Form. The sample resume
form is displayed in your browser.

How did you know about the company™* [Adverisement =]

Position applied for Software Engineer -
Applying for position at [Chennai india x|
Personal Details

First Narne * 1
Last Narne * l—
Email * 7
Address * l—
city 1
State I—
Zip

Country 1
Telephone® I—

Figure 7 — Sample Resume Form

2. Highlight the address information in the sample resume that is open after you launch

ResumeGrabber.
] | | |

T frwivslon resanmia
o Expilert 3l rontact detalls
Sample Resume AN cick e “D0" buon
on ResumeCeabbet
(MUTHET)

| ] |
Objective:
To obtain a position within a progressive, growth-orented Human Resources department
that offers the atelity to expand and draw upon my 7 years of recrutment, sales and
managemant expenance

| | | |

Figure 8 — Highlight Address in Resume
3. Click the Go button on the ResumeGrabber toolbar.

Menu | =1 |
|||J @ |ﬁ Auta Detect / Learn Form ﬂﬂ

Figure 9 -ResumeGrabber toolbar
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The Online Resume Form is filled in with values extracted from the resume.

How did you know abeat the company® IAMI'H'IHH!HT -
Pasition applied for [Froduct Spacialis: =l
Applying for position st Imﬂ
Personal Details

First Marne * Mﬁlllﬂm

Last Harmae = [wsteve@hornail. com
Ernail * [1E0 Lake view
address * [Drive 12

City [Sarsioga

State pa.

Zip [a=070

Courtry U=,

Telephons® [ranay 6267777

Figure 10 — Form is automatically filled in with values

ResumeGrabber also saves the resume in the specific folder and pastes the path in your Online
Resume Form.

Please use the form below to upload your resume,

}aGmhbarEmndm'daTampiWilinm_Eiwensnn.Hf Browse. .

Figure 11 — Resume Path Saved

ResumeGrabber can also transfer the candidate skills and resume text to your Online Resume
Form.

IT axperisnce -4%EARS -
Largest Teann Managed 10-20 -
Languages & Technologies Databases B OS5

o

L,
COMIICON * |

If others, plesse specify

Baxte your resuma in here:

=T pazce Resume 3/16/2004 fl
1118 :qlenn
le Eesume
illism Stevensaon
150 Lake Wiew, Drive ¥19 =l

Figure 12 — Skills and Resume Text
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Now all you have to do is just click the Submit button and add the resume to your ATS.

@ Note: To transfer resumes and fill up your Online Resume Forms specify the form URL
address in the Quick Setup Wizard. On ResumeGrabber menu, select “Show Confirmation
Window” option to view the ResumeGrabber Confirmation window during transfer. When you
transfer resumes to your Resume form, you could setup the mapping in the ResumeGrabber
Confirmation window for accurate transfer.

Transfer Resumes to Outlook Address Book

Before you transfer resumes, select your destination application (Outlook) in the Quick Setup wizard.
You can pick up Sample Resumes from Start | Programs | ResumeGrabber Standard | Samples.

Step 1: Highlight the address information in the Sample Resume.

bddress @ C:Program Files|ecrabber Resumedsrabb

Cavin Mclellan

Figure 13 — Highlight Address
Step 2: Launch the ResumeGrabber toolbar.

T
|| = @& &dd Contact + Resumne [Bus) j G0|

Figure 14 — ResumeGrabber Floating Toolbar

+ Keep your destination application open and then click Go on the toolbar.
Resume is transferred to your Address Book. Outlook comes to your forefront displaying the
transferred contact with the attached resume.

[E Cavin Mclellan - Contact -10O] x|

Fle Edit “iew Insert Format  Tools  Actions  Help

General ] Detkails ] Activities ] Certificates ] Al Figlds I

Full Mame. .. | ICavin Mclellan E-mail... - |Eotmail.com ,I_.,le
Job kitle: I e; Display as: ICavin Melellan (e
Y
Company: I Web page address: I
File as: II"f1cIeIIanJ Cavin j IM address: I

Phaone numbers
; Cavin Mclellan =]
(Business... | v |[o14-9550000 93 Omingside Circle
Home. .. |v || Hollister, CA 95023
Phone: 914-955-2830
EEESS [P o |'|I Email: cmclellan@hotmail.com
Mabile. .. |v ||—

Addresses

Business. .. | - |

¥ This is the mailing
address

93 Crningside Circle
Hollister, Ca 95023

Figure 15 — Contact Transferred to Outlook
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+ If you cannot find the transferred contact, then you can search for the First name of the
transferred Contact and then view the contact.

Similarly, you can transfer resumes and create contacts in ACT! and GoldMine database.

E@ If ResumeGrabber does not support your destination application, then you can select Data
Export option and transfer resumes to a CSV or TSV file. This data in this file can later be
imported into your destination application.

Additional features of ResumeGrabber

¢ On ResumeGrabber menu, select Show Confirmation Window option to view ResumeGrabber
Confirmation window during transfer. You can verify the contact details in this window, before
transferring the resume to your Applicant Tracking System.

+ ldentify candidate skills in a resume during the transfer process.
+ Format the resume data and remove junk data before transferring the resume.
+ Automatically transfer default values to user fields in your destination.

Eﬂ Refer to Online Help or User Guide for more details.

Technical Support

Telephone: (408) 872-3103 Weekdays 8 AM — 5 PM PST
Fax: (408) 861-9601
E-mail: support@egrabber.com

Web: hitp://www.addonstore.com/outlook/products/resgrabstd.asp

Copyright, License and Trademark

Information in this documentation is subject to change without notice. The software
described in this manual is furnished under a license agreement. In no event will
eGrabber be liable for any damages resulting from any defects or from the use of
information contained herein. No part of this manual or the software may be reproduced
translated or transmitted in any form or by any means electronic or mechanical including
photocopying or recording for any purpose without the prior written permission of
eGrabber. You may make one backup copy of the program for your own use. The program
is protected under the copyright laws that pertain to computer software. It is illegal to
make copies of the software without written permission from eGrabber. In particular it is
illegal to give a copy of the program or your spare set of disks to another person.

Copyright © 1999-2009 eGrabber. All rights reserved.

ResumeGrabber Standard is a trademark of eGrabber. Other products mentioned in this

manual are trademarks of their respective holders.
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